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Role Summary

The Clerks of Works role will supervise construction projects on site to protect PEAS against
defects and deficiencies in the contractors’ work. This includes providing construction
administration on the sites on a full-time basis ensuring inspections are performed in a
manner that confirms to reported results and report on a weekly basis.

Role Responsibilities

• Conduct on-site observations and comprehensive checks of work in progress as a basis
for determining conformance of work, material and equipment with the contract
documents

• Ensure tests which are required by the contract documents or government regulations
are appropriately performed and observed. Record and report to PEAS all details
related to the test procedures.

• Serve as liaison between the contractor and the Engineering & Construction team
while maintaining a professional relationship with the contractor and all
subcontractors on site

• Maintain at the site orderly records for correspondence such as reports of project
meetings, addenda, change orders, payrolls, additional drawings, and all other
pertinent information.

• Ensure no unauthorized deviations from the contract documents occur on the job
sites.

• Keep a daily logbook to record contractor’s hours on the job site, weather conditions,
records of visiting officials, daily activities, general and specific observations in detail.
Receive samples and make proper documentation, notify the Construction Engineer of
the readiness for examination, and maintain custody of approved samples.

• Undertake any other tasks delegated by the Construction Engineer which are in line
with the scope of the role.

The Opportunity 
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Headlines 

Role Clerk of Works (Temporary – 5 months) 

Role Purpose Supervise construction projects on site to protect PEAS against 

defects and deficiencies in the contractors’ work. 

Number of Available Roles 
and Location

5 available role 
Locations will vary across PEAS Uganda School Network 

Reporting to Construction Engineer 

Line Management No Line Management Responsibilities 
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Who we are looking for
No matter the role, we are looking for people who believe in what we do and how we do it; is 
passionate about transforming lives through education and aligned to our values.

Experience & Qualifications Essential
• Minimum of a Higher Diploma or its equivalent in Construction, Civil and Building 

Engineering.
• At least 2 years general experience in building construction and supervision. 
• Demonstrated ability to oversee major institutional construction sites. 
• Knowledge of standards, codes and regulations that govern construction works in Uganda.

Skills & Personal Attributes:
• Ability to maintain records, observe work in progress and compile written reports. 
• Ability to interpret and understand all in rate contracts, blueprints, and related construction 

documents.
• Excellent organizational, interpersonal and communication skills. 
• Ability to develop positive professional relations with a wide range of people. 
• Flexibility to travel and work in remote areas in Uganda. 
Desired
• Experience working in the education sector
• Experience working at a strategic level to support decision-making

How to apply
If you are excited by the role and meet the requirements, we would love for you to apply.

To apply, please click on the link here to complete the application form.
The closing date for ALL applications is Monday 27th June 2022 at 1700hrs (EAT).

We will review and shortlist applications on a rolling basis and may close the application process

sooner than the date specified should we receive a high number of suitable candidates.

PEAS is highly committed to keeping children safe from harm and preventing corruption. We

therefore take our responsibility to promote safe recruitment practices very seriously,

including conducting appropriate reference and background checks. We also operate a zero-

tolerance approach to any PEAS employees who breach our Safeguarding and Anti-Corruption

Policies, which all employees are required to sign upon induction.

Who we are looking for 
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https://forms.office.com/r/77fuUDrWkp
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PEAS is an equal opportunity employer that does not discriminate in its recruitment practices
and, in order to build the strongest possible workforce, actively seeks a diverse applicant
pool.

Our values
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